HOW TO PAY BY DEBIT OR CREDIT CARD WITH DUESPAYMENT

1) Visit our website at www.communitymanagement.com and select SIGN IN.
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2) Signin to your account.

Sign In New User? Sign Up Today...
Sign In Name If you are a new user, click Sigr Up to get access to the private and secured
poitions of the site.
Password
Sign In

Remember my sign in name ard pass..ord the next

OR

time 1 sign ir from this computer.

Forgot Your Sign In Name or
Password?

If you have forgotten your s19n in name ard/or passiu.ord
click Forgotter Sign In Name o1 Password.
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3) Under the Financials tab select Pay Online! Next to your current Balance Due.

et |ty ocumonts | vottons | e toqun | ettt oo
Balance Due: $282.00

Transaction History

Date Description Charge Credit
05/02/2016 PAYMENT 03020362 $282.00
05/01/2016 ASSESSMENTS $282.00

4) Select the Credit Card option to pay your balance by credit or debit card.

Select Payment Type
Please click one of the payment options below to complete your paymenit.

Balance Due: $282.00

Credt Card V’SA e*

5) Select the “Click here...” link to be taken to the DuesPayment portal.

Payments X

i Payments for your community are processed through an external site.

After clicking the link Below, a new window will open allowing you to make a payment. It can take
up to 3 business days for your payment to appear on your account.

Click here to continue making your payment.

Cancel




6) Once at DuesPayment, enter your credit or debit card information and select “Save.” You may also add
additional credit cards if you wish to pay your balance with muitiple cards.

VISA §5 oscover VISA &2

DEGIT DEEIT

NEW CARD ACCOUNT

Card Number Update Billing Address
Card Number Street
Month n Year - City
Expiration Date
-States-
First Name Last Name
Z!p

cancel YA S

7) Once your card information has been saved you can proceed to making your dues payment. Select the
credit card you wish to use under “Payment Method” and then enter the amount to be paid in the
“Payment Summary” box. Select continue to confirm payment.

@

WELCOME BACK, MARK! D oo

ACCOUNT INFORMATION PAYMENT METHOD PAYMENT SUMMARY

Mark Erwin Sei2 Avount
Unit 500 N Main Streel
VISA encngin . 0909 n Dues $0.00

AtHomoNel Inc Demo

PO Box 1495 o Hectronic Payment Service Fee 5995
(8007 556 7852
Total Payment Amount $9 95°
Payment Date 01/29/2015

Marage Acwounts | Vi Payment History




8) To set up reoccurring payments, select ‘AutoPay’ from the toolbar and then enter the payment date,
frequency, start date, end date, amount to be debited, and select an account. To complete the setup,
select “Set a Fixed AutoPay.”

AutoPay m Return to Webslte

MAIN MENU
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MAKE A PAYMENT AUTOPRAY DUES REMINDERS MY ACCOUNT
WELCOME BACK, MARK! D o

SETUP ALITGPAY
L eCES Fixed A nt

Last Day of Month u
=  —
Froumrcy
Monthly Servce Fea™ 200
S =]
- Total Monthly Payment $2.00
fEan Date
vy 2025 v
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Tanuary. 2016 ]
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9)

If you do not wish to setup AutoPay, but want to be reminded that it is time to make a payment you can
set up Reminders. To create payment reminders select ‘Rent Reminders’ from the menu, and sign up to
receive reminders by text message or by email. When you receive your reminders you will be able to
pay directly through the text or email. PLEASE NOTE that your options are AutoPay OR Reminders. if
you setup both you could accidently pay your dues twice.

MANAGE RENT REMINDERS /

BY TEXT MESSAGE BY EMAIL
Pay your rent m 2 clicks from a monthly ermad.
Mobile Phone Numbor: Email Address
merwmizsiSyapsione com

| would kike to receive a monthly btext message rent | woukd s o recelve 4 monthly emadl rent romindes
reminder on the: .
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